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Figure 1.  Sample graph

Figures and Tables should be centred with Heading level 4 used for the captions and titles. However in these instances, place one blank line before the title or caption and one after. Captions for the Figures are placed underneath the Figure and for Tables the Table number and title are positioned at the top.
Table 1.  Sample table setup.

	Treatment 
	Type A
	Type B
	Type C

	Condition X
	120
	329
	469

	Condition Y
	330
	398
	538

	Condition Z
	440
	472
	676


Quotations 
When a quote is less than 40 words, place it in the text with double quotation marks and always include the page location in the text reference (e.g., Jones, 2003, p. 43).
Where a quote contains 40 or more words, display it in a freestanding block of type and omit the quotation marks. Start such a block on a new line and indent it at about 1.3cm (5 spaces) at the left margin, but leave the right margin as for the main text. Again, the page location of the quote needs to be included in the reference.
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Edwards, C. (1999). Models for web-based instruction: A discussion of recurring themes. In K.E. Sparks & M. Simonson (Eds.), Proceedings of the 21st National Convention of the Association for Educational Communications and Technology (pp. 319-321). Houston, Texas: AECT.

Online source
Cram, F. (2002). Māori and Science: Three Case Studies. Wellington: Royal Society of New Zealand. Retrieved July 20, 2007, from http://www.rsnz.govt.nz/news/talks/scisoc/Maori-cram.pdf
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